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Parish Church of St Thomas, St Anne's-on-the Sea 

Parish Centre: Facilities and Terms and Conditions of Hire 

Facilities 

 A large hall with a stage and a hatch to a fully fitted kitchen. 

 A small hall. 

 Ladies' and Gents' toilets. 

 A toilet with facilities for the disabled. 

 Baby changing facilities. 

 Additional space upstairs. 

 Tables and chairs available. 

Available times 

8.30 am to 10.30 pm 

Except by special arrangement, the premises are not available on Sundays and certain 
Holy Days. 

Charges 

Large Hall £15.00 per hour 
Minimum charge is for 2 hours 

Small Hall £10.00 per hour 
 

The time booked includes setting-up and closing-down. 

Payments 

Preferred method of payment: Cheque made out to St Thomas's P.C.C. 

Please send or bring payment to: 

St Thomas's Church Office, St Thomas's Road, St Anne's-on-the-Sea, Lancashire, FY8 1JL. 

Recurring bookings should be paid either weekly or monthly. 

At the end of each month any receipts and outstanding invoices will be sent to you. 
Invoices should be paid within two weeks. 

Please keep up to date with payments. If payments are outstanding beyond each month's 
invoice, we reserve the right to hire the rooms to another hirer without prior notice. 

Cancellations: We reserve the right to charge the hiring fee if a booking is cancelled with 
less than seven days’ notice. 

Hirer’s responsibilities on behalf of the hiring organisation: 

I accept responsibility for the repair or replacement of any damage or loss. 

I have appropriate insurance cover for the activities undertaken and the people in my 
group. 

I accept my responsibilities under Fire Regulations. 

Where relevant, I operate in line with current legislation for children under the age of 
18 years. 

Emergency exits must not be obstructed and if opened must be relocked before leaving 
the premises. 



 

On leaving the premises, I will ensure that: 

The premises are in a clean and tidy condition with furniture restored to the place in which 
it was found and: 

 All electricity sockets switched off and leads unplugged. 

 All gas heaters turned down to minimum setting. 

 All lights switched off and all water taps turned off and floors swept. 

 All kitchen surfaces and sinks left clean and all left-over food and waste removed. 

 Toilets left clean and flushed. 

 All internal doors closed, all external doors closed and windows locked. 

Supply and Sale of Alcohol 

The Parish Centre has a premises license under the licensing act 2003. 

Please inform your guests that if they look under the age of 25 to bring photo ID as they 
will NOT be served with alcohol unless proof of age can be determined. 

Accepted ID includes: A UK Photo Driving Licence. 

 An International Passport. 

 A pass accredited proof of age card. 
 

Management of the event 

 It is one of the conditions of hire that the Hirer shall be present on the premises 
throughout the event  and shall be wholly responsible for ensuring that all hiring is 
conducted within the 'Conditions of the Hire'. 

 All children under the age of 18 shall be accompanied by a Responsible Adult at all 
times when on the premises.  

 Children are not permitted to access the Kitchen Area, or the raised Stage Area. 

 Evening parties to celebrate birthdays for persons aged 25 and under are not 
permitted without the written consent of the Parochial Church Council. (The bar 
facility is not available at these functions.) 

 Doors and windows must be closed except for access and egress during the 
performance of live and/or amplified music after 10 pm. 

 The hirer is responsible for ensuring guests who may be outside the premises for 
any reason, or leaving the premises car park after the event, do not create or cause 
any noise or nuisance. 

Health and Safety 

It is a condition of hire that the hirer accepts responsibility for the proper and safe conduct 
of the event. The hirer is required to visit the venue, by appointment, before the date to 
familiarize with the statutory fire regulations, location of relevant equipment, evacuation 
routes, accident recording, and noise control measures. 

The hirer must make sure that all electrical equipment brought into the premises is in 
good and safe working order. 

There is a strict 'No Smoking' policy on the premises. 

Any organisation or event open to the general public must have a Public Liability 
Insurance to cover the activities of their organisation. 

Booking is confirmed in accordance with the details of this agreement. 

Please ensure the terms of the Agreement are read in full. 


